Application Form
Overseas Events – Exhibition and Trade Mission

Please complete all sections in full

	Event Name/Date

	Medica, 16 – 19 November 2015

	Location


	Düsseldorf, Germany


1. Participation Options (Please tick as appropriate; only one package/company)
	Package A – Exhibitor (maximum of 2 delegates per company)*
For two people: Return flights and in market transfers; 5 nights accommodation (with breakfast); exhibition stand, registration, online/ catalogue entry and 4 day exhibitor pass


For 6m2 stand: £3,314

For 2m2 pod: £2,514

	 FORMCHECKBOX 

 FORMCHECKBOX 


	Package B – 4 Day Visitor (maximum of 1 delegate per company)*
£644
Return flights and in market transfer (one way); 4 nights accommodation (with breakfast); 4 day visitor pass


	 FORMCHECKBOX 



	Package C – 2 Day Visitor (maximum of 1 delegate per company)*
£517
Return flights and in market transfer (one way); 3 nights accommodation (with breakfast); 2 day visitor pass


	 FORMCHECKBOX 



	Please note:

· The prices above include 50% support for Welsh companies. Non-commercial organisations do not receive support and will pay the full price, as will any additional delegates.
· Only two exhibitors or one visitor per organisation will be guaranteed a flight/ accommodation*. If additional delegates are required, please note their names below, they will be put on a reserve list and attendance confirmed following the closing date for applications.
*
subject to eligibility


2.
Company/Representative Details
	Company Name
	     

	Full Name (as shown on passport)


	     

	Position in Company

Mobile Number

E-mail Address
	     
     
     

	Full Name 2nd Delegate, exhibitors only (as shown on passport) 

Position in Company 

Mobile Number

E-mail Address
	     
     
     
     

	Names of additional delegates to be placed on reserve list
(if required)
	     
     
     

	Company Address


	     


	Local Authority


	     

	Postcode
	     


	Telephone


	     

	Fax


	     

	Website


	     


3.
Contact for Mission Correspondence 

If different from the mission representative(s), please provide details of the person to whom we should send all correspondence relating to this mission

	Name 


	

	Telephone

	

	E-Mail Address


	


4.
Marketing

	For some events, we promote the mission and the participating companies on our website and in the press in Wales and in Market. Please confirm if you are happy for us to include your company in this activity
	                  Yes                  No

                  FORMCHECKBOX 
                       FORMCHECKBOX 



5.
Company Information

Please provide a brief summary of your company background, your product/service and objectives of the visit. This information may be used to confirm eligibility and feature in a mission brochure which will be used to promote the visit in-market or for other uses such as input into an exhibition catalogue (where applicable). Please ensure your summary is tailored to the market being visited and refrain from using abbreviations. The mission manager may contact you for further details
	Company Background


	     


	Product/Service


	     



6.
Mission Objectives

Which of the following objectives for attending this mission would apply to your company? This information, in addition to that provided in 7. and outputs gained in previous attendance at the event, may be used to determine eligibility for the mission and to prioritise participants in the event of over-subscription,
	Business Objectives

(e.g. research, making new contacts, increasing sales)
	     


	Please indicate which products/markets you are intending to promote/sell:
New Product

Existing Product

New Markets

     
     
Existing Markets

     
     


	Launch a new product/service? (please provide details)


	Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 

     


	Visit local agents, distributors or partners


	Yes  FORMCHECKBOX 
              No  FORMCHECKBOX 


	Other factors which may support your application (please specify e.g. innovations, export history, new exhibitor, preparation for visit – ITO/ITD/lead generation activity)


	     


	Please confirm that you will make every effort to attend all official functions in market?
	Yes  FORMCHECKBOX 



7.
Preparation for Visit

To ensure that you maximise your time in-market, it is essential that you are as well prepared as possible.  If you require assistance with this, the Welsh Government (Trade Support Team) and commercial staff in the British Embassy/Consulate in-market can help you prepare for your visit by providing market research, identifying potential business contacts, arranging your programme etc

	
	

	If you are a previous attendee at Medica, please indicate:

· How many times you have previously exhibited/attended
· When you last exhibited/attended

· Whether you would be willing to mentor new missioners/present at pre-event briefing
	     
     
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 



	All applicants, please indicate:
· the number of new leads you anticipate generating/meetings you intend arranging
	     

	I would like further advice about the help available (your Business Development Manager (BDM) will contact you about the services available and any costs involved. 
Please note that there are deadlines for certain elements of this help)  

Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 


	I will make every effort to attend the pre-mission briefing in mid September
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 



	
	I will make use of available partnering facilities e.g. UKTI, Medica, Enterprise Europe Network
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 



	
	


8.
Booking Details

Note: All flights are economy and each delegate is responsible for all additional costs including meals, hotel incidentals and transfers in Wales and in UK
	1st Delegate 

Home Address

Nationality


	     
     


	2nd Delegate (exhibitors only)
Home Address

Nationality


	     
     


9.
Special Requirements
	Dietary
	     


	Other (please specify)

	     



10.
Emergency Contacts
	For 1st Delegate  - 

Contact Name        
Home #                  
Work #                   
Mobile #                 

	For 2nd Delegate(exhibitors only)
Contact Name        
Home #                  
Work #                   
Mobile #                 



The assistance provided by this programme constitutes de minimus state aid as defined by the European Commission.  Awards of de minimus aid, from all public sources, must not exceed 200,000 euros within any 3-year fiscal period.  Please ensure that your Company has not received de minimus state aid of more than 200,000 euros within the 3-year fiscal period before the date of this application. If the company exceeds the limit then they are responsible for any action as a result, including repayment of the support they have received
It is important to recognise that the resources and effort which go into arranging these activities and the 'assistance' offered to participating companies are, in reality, a direct investment by the Welsh Government into Welsh companies.  It is essential, therefore, that the Welsh Government ensures that it invests wisely.  All participating companies, therefore, need to demonstrate a clear commitment to maximise opportunities, either in terms of identifying and securing business, or in exploring market potential. All exhibitors are required to attend their stand for the duration of the exhibition and will be held fully responsible for the behaviour of their staff and visitors whilst at the stand. Any behaviour by a company representative which, in the opinion of the Welsh Government, is likely to damage the reputation of the Welsh Government may lead to you being required to reimburse the Welsh Government the full costs of that representative’s travel, accommodation and any other expenses associated with this event.
I agree to supply the Welsh Government with any information relating to outcomes to our business following the trade mission/exhibition, and acknowledge that this will be treated it is confidential and for internal use only 

 FORMCHECKBOX 

I acknowledge that the contribution paid by my company will be from our own private resources and not from any other resources such as European Funds or other public funds
 FORMCHECKBOX 

I understand that by signing this form I am entering into an agreement with the Welsh Government to attend this event. I agree that if, as a result of non-attendance, any costs are incurred, I may be liable for the full cost of the travel, accommodation and any other expenses associated with this event
 FORMCHECKBOX 

	Authorised Company Signatory
	

	Name (printed)
	

	Date
	


Please return to. 
Gareth Stokes, QED Centre, Main Avenue, Treforest Ind Estate, Pontypridd, CF37 5YR
Closing date for exhibitor applications: Friday 5 June, 2015
Closing date for visitor applications: Friday 17 July, 2015
Please note:

THE WELSH GOVERNMENT AND/OR APPOINTED TRAVEL AGENTS WILL NOT BE RESPONSIBLE FOR THE FOLLOWING:

If, the airline, through your late arrival or in their judgement deem you to pose any kind of security risk refuses to allow you to board. Any additional costs incurred associated with re-arranging the time or date of your travel tickets and/or accommodation.

For any costs incurred as a result of you being late for the arranged transfers from your accommodation to the airport 

For settling any additional facility you may have incurred during your stay, you are responsible for settling your hotel bill before you leave.

It is your responsibility to ensure that you have valid travel and medical insurance for your journey(s). Please carry the card or documents with you.

It is your responsibility to arrive in good time for check-in at the departure airport.

All companies are responsible for the insurance of their goods whilst on display at the exhibition.
	To be completed by Business Development Manager

	Authorised Signature (Approval)
	

	Name (printed)
	

	CRM Number
	

	Sector
	

	Date
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Ewrop & Chymru: Buddsoddi yn eich dyfodol
Cronfa Datblygu Rhanbarthol Ewrop

Europe & Wales: Investing in your future
European Regional Development Fund
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